                   SPACE FOR LAWYER LETTER H EAD/LAW FIRM 

Ref.No                     Speed Post A.D./COURIER/E-MAIL                   Date:  

	                                    LEGAL NOTICE


     To, 		 

Sir, 

Under the instructions from and on behalf of my client   ______________  through its (Prinicipal/Management)______________________, I do hereby serve upon you with the following notice:- 
1. That my client is the _______ of ________ school and you  the noticee is the permanent resident of ___________
2. That you, the noticee, met my client and requested to grant some additional time of ____ days/months for paying your wards fees of Rs._____ for the month of ________ due to some financial issues. Understanding your situation and having trust upon your commitments and assurances, my client agreed for the same. 
3. That, my client asked you, the noticee, to pay fees after ____ days/months but you, again extended the time for making the payment to my client. However, you the noticee promised my client that you will be pay the fees within _____ days.  
4. That after formal reminders you the noticee, have not paid the fees of your ward.




Under the above mentioned circumstances, I call upon you to make the payment of Rs. ______/- within fifteen days of the receipt of this notice, failing which my client shall be constrained to initiate appropriate legal proceeding against you in the court of law and in that event you shall be liable for all costs and consequences. Further, you are also liable to pay Rs. _____/- as a cost/legal charges of this legal notice.

	.

A copy of this notice is retained in my office for further action if required. 

	PLACE:					______________________
DATED:	ADVOCATE SIGN & STAMP
                                                                                  
					          
					         


